Third Semester
Paper 3.3 Computer Fundamentals:
(B.A/B.Com/B.B.M/B.Sc Non-Computer Science)

3 Computer Fundamentals: J
Teaching 4 Hrs. | Week Max. Marks : FO
Tot2! Hours : 50 Hrs I. A. Marks S>30

== 1 - Introduction to Computers:

Nefinition of Computers, History and Generation of Computers, Characteristics of
~-—--22r Classification of Computers, Fundamentals Block Diagram of Computer CPU, ALU,
~~~—= Uit Computer Memory, Input devices and other peripheral devices viz: Floppy disk,
=~ =5x CD-ROM, Monitor, Printer, Scanner, Key Board, Mouse and track Ball devices

15 hrs.

U=t i Software:!

DeAnition of Software, Types of Software — System Software, Application Software and
=@ Schware Computer Languages — Definition, Types of Programming Languages -
w=—-< Language, Assembly Language, High Level Languages, Language Processors =
tose—mars Interpreters, Compiler and Editors. Operating Systems, Batch processing, Multi-
=—gr=r=ming Time Sharing, On-Line and Real Time Operating Systems MS-DOS Internal and

-

= s=—= Commands and File System. 10 hrs.

_m= = - Windows & MS-Office 2003:

~-~suction to Windows, Starting Windows, Desk Top, task Bar. Start Up Menu,
Semrerc &7t programs and icons-Adding, Removing, Starting and Quitting programs and icons
Srarg with files and folders - Creating, Deleting, Opening, Finding, Copying, Moving and
S=a=—-g fies and folders. Control Panel, Setting, My Computer, Accessories and Windows
—orer #indows Notepad, Character Map, Entertainment options and Multimedia.

Seenview of MS-Office, Launching Office-2003 Applications, Switching between

s-mez=ons Help System, Closing Applications. 05 hrs.

¥

("

imat Y — MS-Word:

Swa~view of Word Processing software, Examples, Opening, creating, saving document,
>~ & 2rmt Preview, Find & Replace, Header & Footer, Save & Save As, Views, Borders &
Zrasimc Change Case, Bullets and Numbering, Background, Spelling and Grammar, Word

~=r% Mzcros Mail Merge, Table handling and important shortcut keys. 06 hrs.

Lot V- MS-Excel:

~.=r~sew of Spreadsheet software, Examples, Opening. creating, saving worksheet and
woroeos Sont & Print Preview, Rows & Columns, Formatting worksheet, Find & Replace
- ees — T_~zuons. Types of charts/graphs Macros and important shortcut keys. 10 hrs.

wmt @- WS -PowerPoint:
~amaew of Presentation software — MS-PowerPoint, Slides, PowerPoint views. Auto
—yme-t w==-c Transition and build effects, Printing Slides and important shortcut keys. 04 hrs.




Practical Hours: 2 Hours/week
The students shall gain hands-

« Windows OS and DOS
« MS-Word

o MS-Excel

« MS-PowerPoint

. Basics of Internet

Note:

1 A maximum of 15 practical assignme

2 No Practical Exam

Prescribed Books:

on experience of using:

nts (minimum-1 2) shall be done by each student

1. V.Rajaraman, Fundamentals of Computers
2 Sanjay Saxena, First Course in Computers

Question Paper Pattern:

1. Theory: The question paper has

Part-| contains 1@ questions out 0

question carries 2 marks.
Part-Il contains & questions out
question carries 5 marks
Part-lIl contains 5 questions out
question carries 1@ marks.

2. Practical: No practical Exam.
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